
How to Enroll a
New Employee 

Step-by-Step Guide



Login to the portal 
at dentalselect.com.



Click on the 
enrollment button.



Click on the Add a 
New Member button.



Select either the
New Hire or Open
Enrollment button.



Select the
individual’s hire date.



Select which dental
and vision plan they
have chosen.



Enter the individual’s
information.



Select whether
the individual is
enrolling a spouse.



Select whether the
individual is enrolling
any dependents.



Check the box if 
you want a print 
confirmation.



Review the form
then hit the Submit
Enrollment button.


